CHAPTER 13
COST ACCOUNTING AND MANAGEMENT REPORTING

13-1. General, This Chapter prescribes uniform cost accounting and management
reporting policies and guidelines for effective management of motor vehicles
among the DoD Components.

13-2. Obijectives. The objectives of this Chapter are to ensure the following:

a. That the cost accounting and management reporting of each DoD
Component shall provide uniform data necessary for the efficient and effective
management of motor vehicle assets, to include operation and maintenance.

b. That the basic installation accounting system serves the
transportation equipment managers’ needs; provides higher headquarters with cost
summaries that are reliable and meaningful to all concerned; and meets reporting
requirements of Federal Property Management Regulations issued by GSA.

13-3. Scope and Applicability. Cost accounting and management reporting
requirements contained in this Chapter apply to all activities of the DoD
Components that operate DoD-owned or leased motor vehicles.

13-4. Policy, Each DoD Component shall develop and operate the most efficient
and effective program to meet its assigned mission requirements. To fulfill this
responsibility, cost and performance measurement data on which to base decisions
are required.

13-5. Records and Reports

a. The basic record-keeping system for commercial type vehicles shall
incorporate operation and maintenance data which, in turn, shall be integrated
into the accounting system of the function or organization that manages these
vehicles. Each DoD Component concerned shall meet the continuing requirements of
GSA by extracting data from the basic system.

b. Economic analyses as set forth in DoD Instruction 7041.3 (reference
(hh)) shall be used, where applicable, to ensure that the costs and the benefits
of all alternatives are considered in arriving at investment and operating
decisions.

13-6. Reporting Requirements

a. Annual Reports. DoD Components that have nontactical vehicles shall
annually prepare an SF 82, "Agency Report of Motor Vehicle Data" (Figure 13-1).
This annual reporting requirement has been assigned Interagency Report Control
Number 1102-GSA-AN and one copy shall be provided to: Department of Defense,
Washington Headquarters Services, Directorate for Information Operations and
Reports, 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA 22202-4302.

b. Reporting Instructions. The following instructions shall be used by
all DoD Components to prepare the SF 82.
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(1) Reportable Vehicles. Reportable vehicles shall include
nontactical motor vehicles such as sedans, station wagons, carryalls, vans,
ambulances, buses, trucks, and truck tractors. The following vehicles are
excluded from the report:

(a) Trailers and trailing equipment regardless of type or size.
(b) Trucks with permanently mounted equipment.

(c} Air compressors.

(d) Motorcycles.

(e) Military design (tactical) vehicles.

(f) Special purpose vehicles (such as fire, wrecker,
maintenance, refuse, high 1lift, o0il, fuel, industrial tractors).

{(g) Construction and installation maintenance equipment (such as
cranes, dump trucks, snowplows, sweepers, loaders, graders).

(h) Materials handling equipment.

(i) Scooters (2-, 3-, or 4-wheel--all classes).
(j) GSA vehicles.

(k) Vehicles provided by contractors.

(2) Title Line. Separate forms shall be submitted for domestic and
foreign based vehicles. Place an (X) in the Vehicles Based block indicating that
domestic or foreign vehicles are included on the SF 82. Other entries required
in the title line are self explanatory. Domestic is defined as the 50 States,
the Territories, the Commonwealth of Puerto Rico, and the District of Columbia.

(3) Sections I, II, and III shall be completed using the reporting
procedures on the back of the SF 82.

13-7. Accounting Guidelines

a. General. Each DoD Component with nontactical vehicles acquired with
appropriated funds shall classify and accumulate transportation costs and data in
accordance with the guidelines in paragraph 13-7.b., below. Each DoD Component
shall develop effective and economical methods and procedures consistent with
these requirements, but adaptable to its own organization and accounting
equipment. Such adaptation shall be included in the DoD Component implementation
to achieve uniformity in classifying and reporting costs. Cost accounting and
reporting is required for vehicle categories indicated on SF 82.

b. Guidelines. The cost accounting and management reporting systems
shall incorporate the following guidelines:

(1) Labor., Civilian and military labor costs shall be distributed
between direct and indirect maintenance and operating labor.
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{a) Civilian Labor. Computations of civilian labor costs shall
include provisions for payable absences on annual, sick, holiday, and other leave
and government contributions for employee benefits, such as retirement and
insurance.

(b) Military Labor. All active forces military personnel
assigned to the transportation activity shall be costed at the DoD rates and as
implemented by each DoD Component.

{(c) Computation of labor costs for industrial fund activities
shall be in accordance with DoD Directive 7410.4 (reference (yy)).

(2) Material. Fuel, lubricants, materials, parts, and accessories
shall be identified and distributed between direct and indirect material.

(3) Accident Damage Repair Costs. The direct cost of accident damage
repair shall be identified separately as an accident cost. Accident damage
repairs shall include the cost of all labor and items replaced, and contractual
costs.

(4) Contractual Services. The total cost of contractual services for
maintenance shall be identified between commercial vendor and other government
repair shops (such as Departments of Labor and Navy). 1Include any other
contractual service obtained from other Government Agencies that is applicable to
the operation of specific vehicle classes. Contractual services shall not be
identified by element of cost, labor, and material. Exclude accident damage and
hired vehicle costs.

(5) Hired Vehicles. Rental, for hire, and leased motor vehicle costs
shall be identified separately in the transportation activity records. These
costs, although contractual, do not relate to operation and maintenance costs for
government-owned motor vehicles and shall not be identified with those
contractual services set forth in subparagraph 13-~7.b.(4), above.

(6) Shop Rates. The DoD Components may elect to use shop rates to
effect an equitable distribution of costs. Procedures for using of shop rates
may be prescribed in appropriate DoD Component Directives. When shop rates are
used, the accumulated shop rate cost shall be periodically compared with the
actual cost charged to the transportation function. Shop rates shall be adjusted
on the basis of an analysis of the differences.

{7) Total Indirect Costs. These costs are not readily identifiable
with specific vehicles or classes of vehicles and are computed for total vehicles
and prorated to the vehicle classes in proportion to the direct costs. They
include government shop level indirect labor (clerks, dispatchers, custodians,
etc., and related military personnel); administrative and fiscal labor and
material above shop level; rent and/or amortization for shops and offices; and
other costs such as commercial storage, shop equipment depreciation, and
maintenance.

(8) Sedan and Station Wagon Inventories. Report the total numbers of
sedans and station wagons, owned and commercially leased, as of September 30 of
the reporting year by vehicle classification (classified in accordance with GSaA
Federal Standard 122, reference (v)); GSA-leased vehicles are not reported on the
SF 82.
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